
Gate Responsibilities! Job Description 

A. General Procedures 

1. Sell gate cards to residents 
2. Sell remotes to residents 
3. Sell cards to full time vendors 
4. Sell cards to short time contractors (30 days) 

returned' 's l ' 

$30.00 
$40.00 
$30.00 $100.00 iflost 
$20.00 deposit $15 refund when 

5. Give two free cards to new owners, not transfers 
6. Update transfers of property/sale of cabins in computer ex. 2 
7. Put #8 in computer for everyone except short term contractors (these are in park 

manager file on computer) 
8. Checks made out to OFSRA 
9. Open computer to Door King icon 
10. Keep track of sale's and #s on backup sheet eK'. J' 
11. Fill out receipt for sales ex.- 4' 
12. Give letter of rules to contractors CIC.. S 

13. Tum in monthly report of sales and names plus cash and checks to Board 
Treasurer ex: 6" 

14. Order new cards and remotes as needed through Valley Entry Systems 5327979. 
This will need board approval. Order 50 of each and it will run the park approx. 
$1800.00 

B. Updates 

1. Check gate house periodically (vandalism, locked door) 
2. Check gate camera 
3. CheckDVR periodically 
4. Check phone messages! answer machine weekly in club house upstairs office 
5. Every 6 months run residents listing from computer to printer (approx .. 45 pages) 

C. Coordination 

1. Coordinate with caretaker on Maintenance of gate ... painting, greasing, etc. 
2. Coordinate with caretaker on opening of gate for extended time ... snow, 

maintenance, large vehicles, group events, etc. 

Maintenance to gate call Door King 1 800 826 7493 (this costs money, must be Board 
approved) 



$·t-----
A 15.00 Ilon-ceiund.h/e access fee is included in 

this $20.00 gate card deposit. The card is valid for 

30 days from the date of this receipt. 

If you can not complete your project within the 30 

days, call 209-586-3098. 

A 15.00 1l01l-re[und.b1e access fee is included in 

this $20.00 gate card deposit. The card is valid for 

30 days from the date of this receipt. 

If you can not complete your project within the 30 

days, call 209-586-3098. 

A ".00 IJOIl-refundabie access fee is included in 

this $20.00 gate card deposit. The card is valid for 

30 days from the date of this receipt. 

If you can Dot complete your project within the 30 

days, call 209-586-3098. 

A 15.00 Iloll-refundable access fee is included in 

this $20.00 gate card deposit. The card is valid for 

30 dqs from the date of this receipt. 

If you can DOt complete your project within the 30 

days, call 209-586-3098. 

A ".00 IJOll-refundable access fee is included in 

this $20.00 gate card deposit. The card is valid for 

30 days from the date of this receipt. 

If you can not complete your project within the 30 

days, call 209-586-3098. 
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Account Elevator Ref 

Ref # Elevator # Time 
1 2 3 4 5 6 7 8 (min: sec) \ '\ (2.",N (r r1T"l,.lJ'... 

1 X 1:00 
2 X 1:00 
3 X 1:00 C OJ.- r/) 4 X 1:00 -
5 X 1:00 
6 X 1:00 
7 X 1:00 
8 X 1:00 

Resident Statistics 

Res: 346 Vendors: 6? F.nlrycodes: 37 Dircodes: 408 Assigned Dev: 1458 
Mass Enabled Dev: 0 

Resident Listin2 

Resident- Name Hide AAe Phone Dir Ent SL T Device# FL E Notes 
ADAMS, LARRY * 586-2469 002 01 -1--

C 05751 1 
C 05752 1 
C 05753 1 
C 05754 1 

09151 1 
09152 1 

ADAMS, WARREN * 586-1483 003 01 1 
T 00402 1 

00601 1 
C 06420 1 
C 06421 1 

ADLER, JAMES 586-7809 004 01 1 
C 05755 1 
C 05756 1 
C 06307 1 
C 06308 1 

ALDAMA/FOREMAN 586-2098 225 01 1 
T 00483 1 
C 06568 1 
C 06569 1 
C 06570 1 
C 06571 1 

AMARO, LEO * 586-7025 007 01 1 
T 00401 1 
C 05761 1 
C 05762 1 
C 06463 1 
C 06464 1 

ANASTACIO P & L 586-8946 182 01 1 
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5 
Dear Contractor. 

A $5.00 non refundable access fee is included in this 520.00 gate card deposit. 
The card is valid for 30 days from the date of receipt. While in the park please observe 
and respect QY[ rules: 

1. 20 MPH speed limit 
2. Dogs are to be on a leash at all times 
3. Quiet time in the park is from 10PM to lAM 
4. Vehicles must not be parked on Park roadways at any time 
5. The garbage bin is for household urba&e only I Old carpets, appliances, building 

materials, mattresses, etc. are not to be deposited in or near the garbage bin or 
anywhere in the park. 

Failure to follow these rules will cause forfeiture of your gate card, deposit, and 
your use of the park for future projects. 

Thank You 

Mike Rainwater 
Sierra Park Assn. President 



gate card revenue 10/1512004 

residents vendors 
name date receipt # check cash name date receipt # check cash 
Larry Cabral 9125/2004 815463 $40 
Dody Scholtz 10/1/2004 815464 $80 
Thornton family 10/1/2004 815465 $60.00 

sub total $120 $60 subtotal 
total cashlchecks $180 total cash/checks 

Igrand total $180.00 


